
Roden Personnel, Inc. 
6800 Paragon Place, Suite 104 

Richmond, VA 23230 
Phone: (804) 282-3200 

Fax: (804) 379-3395 
www.RodenPersonnel.com 

 
EMPLOYMENT APPLICATION 

 
Name:  ______________________________________________________________________ 
   First    Middle Initial   Last 
 
Address : ____________________________________________________________________________ 
  ____________________________________________________________ 
   City     State    Zip 
 
Home Phone: ___________________ Business Phone:____________________ Mobile Phone:___________________ 
 
Email Address:  ____________________________________________________________________________________ 
 
Preferred method of contact: ___________________________________________________________________________ 
  
 Please list an emergency phone number, someone who does not live at your current address. 
 
  Name:_____________________________________ Phone: ___________________________________ 
 
Date Available to Begin Work:____________________________ SS#:_____________________________________ 
 
Currently employed by:_____________________________________   Current Salary:_____________________ 
 
Minimum acceptable salary:_______________________ 
 
Available for full time work?  Yes   No  Part-time work?  Yes   No Hours you can work:_________ 
 
Available for temp-to-hire position?  Yes   No  Available for a temporary position?  Yes   No 
 
Are you eligible to work in the USA?  Yes   No  How did you hear about us?_________________________ 
 
Have you, since the age of 18, been convicted of a crime (other than minor traffic violations)?  Yes   No 
If yes, when, of what, and how was it resolved?____________________________________________________ 
If yes, was any violation involving theft?  Yes   No 
 
Are you subject to any lawsuit?  Yes   No If yes, where and what type of suit?__________________________ 
 
Are you subject to any garnishments or levies?  Yes   No 
 
Have you filed for bankruptcy, been declared bankrupt or insolvent with the last 10 years?  Yes   No 
 
CPAs: Has a complaint been filed with the Board of Accountancy or Board of Professional Health? If yes, when, of what, 
and how was it resolved?______________________________________________________________________________ 
__________________________________________________________________________________________________ 
 
Are you registered with other agencies?  Yes   No Which Ones?_____________________________________ 
 
Type of Work Preferred: 1)________________________ 2)________________________ 3) ________________________ 
 
Would you consider relocating?  Yes   No If so, where?_____________________________________________ 
 
Would you be willing to travel?  Yes   No  If so, how many nights a month?_____________________________ 
 
To avoid duplicating your efforts, please list the companies you have interviewed with:_____________________________ 

 



CHECK APPLICABLE EXPERIENCE 
 
  EXPERIENCE:      SOFTWARE: 
           Accounts Payable              Great Plains 
           Accounts Receivable              Hyperion 
            Administrative               JD Edwards 
           ADP – Payroll               MAS 90 – Bookkeeping 
           Auditing                Microsoft Access 
           Bank Teller Skills               Microsoft Excel 
           Bookkeeping - Professional             Microsoft Outlook 
           Budget Skills               Microsoft PowerPoint 
           Business Income Tax              Microsoft Publisher 
           Call Center                        Microsoft Word 
           Commercial Banking Knowledge              Peachtree Accounting 2003  
                        Commercial Collections              PeopleSoft 
            Cost Accounting                Quick Books 
           Credit Analyst               Quicken 
           Credit Management              Real World 
           Customer Service                SAP 
           Data Entry               Timberline 
            Data Entry 10 Key              
           Financial Analysis  
           General Ledger Knowledge 
           Individual Income Tax 
           Investment Management 
           Loan Underwriting 
           Marketing 
           Partnership Tax Accounting 
            Payroll 
           Project Management 
           Reconciliation 
           Shorthand 
           Transcription 
            Typing (wpm_____) 
 
What languages do you speak, read, or write fluently? _______________________________________________________ 
 
 
I hereby certify that all of the information contained in this application is complete and accurate to the best of my 
knowledge. I understand that, if employed, omissions or false or inaccurate statements on this application may result in 
dismissal. 
 
I hereby authorize all prior employers, schools, credit bureaus, Social Security Administration, law enforcement agencies 
and investigative agencies to give Roden Personnel, Inc., or its agents, any and all information concerning my previous 
employment and any pertinent information they may have personal or otherwise, concerning my qualifications for the 
position applied for. I release all persons or entities from all liability for any damage that may result from furnishing 
information to Roden Personnel, Inc. I also release Roden Personnel, Inc. and all of its employees from all liability for any 
damage that may result from reliance on the information furnished. 
 
 
_______________________________________   __________________________ 
SIGNATURE OF APPLICANT     DATE SIGNED 
 
 
 
 
 


